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Research Data Management Plan

[bookmark: _Hlk178670464]This research data management plan (DMP) is a template to guide data management for your research project in compliance with Good Clinical Practice (GCP). This DMP should be completed in accordance with the Research Data Management Plan Guideline and must be submitted with your Mater HREA or Mater SSA. 
	Project 
	Details

	Title:
	

	Principal Investigator for Mater:
	

	ERM ID:
	

	Data Manager for Mater:
	


[bookmark: _Hlk178670823]
	Data Details

	
	Type
	Source
	Identifiability
	Form/s or format/s
	Location
	Access

	☐	Consent forms
	
	
	
	
	

	☐	Master code sheet/key
	
	
	
	
	

	☐	Case Report Form (CRF)
	
	
	
	
	

	☐	Medical records
	
	
	
	
	

	☐	Surveys/questionnaires
	
	
	
	
	

	☐	Multimedia – audio 
	
	
	
	
	

	☐	Multimedia - visual
	
	
	
	
	

	☐	Imaging/scans
	
	
	
	
	

	☐	Export from an existing database or registry
	
	
	
	
	

	☐	Transcriptions 
	
	
	
	
	

	☐	Interviews
	
	
	
	
	

	☐	Other 
	
	
	
	
	



	Data Sharing

	
	
	Type
	Identifiability
	Method
	End location

	☐	Within Mater
	
	
	
	


	☐	With external parties (within QLD)
	
	
	
	

	☐	With external parties (interstate)
	
	
	
	

	☐	With external parties (outside of Australia)
	
	
	
	



	Data restrictions

	
	
	Details

	☐	Restrictions relating to commercialisation
	

	☐	Restrictions relating to intellectual property
	

	☐	Restrictions relating to use of third-party data
	



	Data organisation

	
	
	Details

	☐	Standardised file directory structure
	

	☐	File naming conventions
	

	☐	Version control
	

	☐	Back-ups of digital data
	



	Data Quality Assurance

	
	
	Details

	☐	Data validation
	

	☐	Data verification
	

	☐	Regular data quality checks
	

	☐	Transcription
	

	☐	Peer review
	

	☐	Data review
	

	☐	Other
	



	Data Retention

	
	Duration
	Details

	Data retention
	
	

	Storage for future use
	☐ Yes 
	☐ No
	



	Data Disposal

	
	Person/position responsible
	Details

	Data destruction – physical
	
	

	Data destruction – digital
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